Adobe Contribute Accessibility Tips

The following is basic Contribute tips to ensuring your website is accessible.
Headers
Use Heading 1 for the first heading,
[image: ]
For every new heading after, use the next heading number.  Typically, you would not use more than 6 headings.   If you have more content consider breaking out some of the content as a new page.
[image: ]

Pictures
For pictures, you must use the Image description feature to enter the Description OR Alternative Text for the image.    This will pop up after you insert a photo.   Describe the image simply and effectively.  Don’t cancel this pop-up.
[image: ]
Ordered Lists

Bullets, numbers and indents.    Don’t use the keyboard for any ordered lists.   Use the Toolbar at the top of Contribute to access this structure.   That includes not using a tab or extra spaces; use the indent option in place of these keyboard choices.
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Links
Link titles or names should describe where the link is going.  
1. The first link above is a financing program application.   It is named, loan application.   This is a better choice than a call to action type title such as “Click here to download the application”.
The second link is to a specific web page.   Think of what page it is going to.  In this case it leads to a loan calculator.  The title is the content on the page.  Link the website to the title. 
[image: ][image: ] 

2. Email address links.   The text link title can also be helpful text such as “email”.   However for specific individual email addresses, it is still acceptable to use the email address as the link text title.
[image: ]

Removing Links from a Page

When removing content from a page, if there is a link to a website, you must unlink it.    Simply highlight exactly where the link is, right click and select UNLINK.  Then you can delete the content.
Documents

If you attach a document to the website, it must be reviewed beforehand to make sure it is accessible.  If your agency uses PDFs as attachments, make sure the Word document is checked for accessibility before converting it to PDF.  Once converted, there is a second step to check accessibility for this type of file.  It should be made simple of the original Word document was checked for accessibility.
Here are Missouri Assistive Technology’s resources for accessible documents.
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A Show Me Loan also helps individuals with no credit create a credit history. By making monthly payments on time and paying the
entering the program with no prior credit footprint, have moved their credit scores from 0 to over 600
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